
 
Request for Cancellation Form  

 
We recommend that you read your promissory note carefully in order to become familiar with a number of features, duties, 
and, more specifically, what is and is not available relating to a deferment or cancellation before completing this form. 

 
BORROWER'S NAME/ADDRESS:     MAIL FORM TO: 
 

______________________________________________________ Office of the University Bursar 
 Student Loan Services/Accounts Receivable 
______________________________________________________ 250 Lincoln Tower   
 1800 Cannon Drive 
______________________________________________________ Columbus, OH  43210-1230              
   

             EMAIL ADDRESS: ____________________________________ ACCOUNT NUMBER: ________________________ 
  
             LENDING INSTITUTION: ______________________________________________________________________________  
 

Section 1 Perkins Cancellation Type 
Refer to the specific section on the backside of this form 

This is to certify that I am employed FULL TIME as a: 
____ Teacher in a designated school listed in the ‘Federal Register’  Section A 
____ Staff member performing qualified service under the Headstart Act  Section B 
____ Special Education Teacher or qualified provider of Early Intervention Services / Teacher of Handicapped  Section C 
____ Law Enforcement/Corrections Officer for an eligible Local, State, or Federal Agency (after 11-29-90)  Section D 
____ Teacher of Mathematics, Science, Foreign Languages, Bilingual Education (loans after 7-23-92)  Section E 
____ Nurse – must provide copies of License/Certification  Section F 
____ Medical Technician – must provide copies of License/Certification  Section F 
____ Service agent providing or supervising the provision of services to High Risk Children for Low-Income           

Communities and Families of such children (after 7-23-92)  Section G 
____ Peace Corps volunteer or volunteer under the Domestic Volunteer Service Act (ACTION Program)  Section H 

 
Section 2 Certification Period 

Please complete all of the following that applies: 
  
Postponement (for THIS or NEXT year) – Starting date____________________ Ending date____________________ 
Cancellation   (for PREVIOUS year)       - Starting date____________________ Ending date____________________ 
 
If for any reason I am unable to complete the YEAR of service, I will begin repayment of my loan, including all postponed, current and 
past due payments immediately. 

 
Section 3 Borrower Signature 

I declare that the information above is true and correct.  I further declare that I will notify the Office of the University Bursar at The Ohio State 
University immediately upon any change in my status. 

 
  Signature of borrower____________________________ Date______________ Day Phone_____________ Evening Phone______________ 
 

Section 4 Certification by School / Agency / Institution 
I certify that the information stated above is true and correct. 
 
Employed by school, hospital, dept., or agency  ____________________________________ County_________________________ 
School name________________________________________________ Address_________________________________________ 
City_____________________________________________________ State__________ Zip____________ Phone_______________ 
Description of Exact Duties (attach sheet if necessary)_______________________________________________________________ 
Signature of Authorized Official_____________________________________________________ Date_______________________ 
Title _______________________________________________E-Mail___________________________________________________ 

 
INVALID WITHOUT OFFICIAL SEAL, STAMP OR LETTERHEAD   

 
FOR INSTITUTIONAL USE ONLY 

Approved_____ Disapproved_____ Official Name_________________________________________ Date______________________ 
 

Please return this form within the next (10) days to claim exemption of payment and eliminate past due notice.  This form will be 
returned to the borrower if it is incomplete. 



A. Teacher in a designated school listed in the “Federal Register” – The borrower of a Perkins Loan or NDSL made after July 1, 1987 is eligible to 
have up to 100% of the loan canceled for qualifying service.  As a full-time teacher in a public or nonprofit elementary or secondary school serving 
students from low-income families.   

 
B. Staff member performing qualified service under the Head start Act – A Perkins Loan or NDSL borrower who received the loan on or after July 

1, 1987 is entitled to cancellation of up to 100% of the loan for qualifying service as a full-time staff member in the educational part of a preschool 
program carried out under the Head Start Act.  The cancellation rate is 15% of the original principal loan amount – plus the interest that accrued 
during the year – for each complete school year.  A full-time member is someone who is regularly employed in a full-time professional capacity to 
carry out the educational part of a Head Start program.  The program must operate for a full academic year, or its equivalent, and the borrower’s salary 
may not be more than that of a comparable employee working in the local educational agency.  An authorized official of the Head Start Program must 
sign the borrower’s cancellation form to certify the borrower’s service. 

 
C. Special education teacher or Qualified provider or Early Intervention services – A full-time special-education teacher, including teachers of 

infants, toddlers, children, or youth with disabilities in a public or other nonprofit elementary or secondary school system.  A full-time qualified 
professional provider of early intervention services in a public or other nonprofit program under public supervision.  Infants and toddlers with 
disabilities from birth to age two, inclusive, who need early intervention services for specified reason.  1) Have a diagnosed physical or mental 
condition, which has a high probability of resulting in developmental delay.  2) Experiencing developmental delays, as measured by appropriate 
diagnostic instruments and procedures in one or more of the following areas: cognitive development, physical development, language and speech 
development, psychosocial development, or self-help skills.  As a full-time teacher of handicapped students in a public or nonprofit elementary or 
secondary school.  The majority of the students the borrower teaches must be handicapped children. 

 
D. Law Enforcement/Corrections officer for an eligible Local, State or Federal agency (loans after 11-29-1990) - To establish the eligibility of a 

borrower for the law enforcement or corrections officer cancellation provision, the school must determine that  1) the borrower’s employing agency is 
eligible and the 2) the borrower’s position is essential to the agency’s primary mission.  1) A local, state, or federal agency is an eligible employing 
agency if it is publicly funded and its activities pertain to crime prevention, control, or reduction or to the enforcement of the criminal law.  Such 
activities include,  but are not limited to, police efforts to prevent, control, or reduce crime or to apprehend criminals; activities of courts and related 
agencies having criminal jurisdiction: a activities of corrections, probation, or parole authorities; and problems relating to the prevention, control, or 
reduction of juvenile delinquency or narcotic addiction.  Agencies that are primarily responsible for enforcement of civil, regulatory, or administrative 
laws are ineligible.  2)  For the borrower’s position to be considered essential to the agency’s primary mission, he or she must be a full-time employee 
of an eligible agency and a sworn office or person whose principal responsibilities are unique to the criminal justice system and are essential in the 
performance of the agency’s primary mission.  The agency must be able to document the employee’s functions.  Individuals whose official 
responsibilities are supportive, such as those that involve typing, filing, accounting, office procedures, purchasing, stock control, food service, 
transportation, or building, equipment or grounds maintenance are not eligible for the law enforcement or correction officer loan cancellation 
regardless or where these functions are performed.  Also, a borrower employed as a public defender does not qualify for cancellation benefits under 
this provision. 

   
E. Teacher of Mathematics, Science, Foreign Languages, Bilingual education (loans after 7-23-92)  - A full-time teacher in a public or other 

nonprofit elementary or secondary school in the fields of mathematics, science, foreign languages, or bilingual education or in any other field of 
expertise’ that is determined by a state education agency to have a shortage of qualified teachers in the state. 

 
F. Nurse – Medical Technician - must provide copies of license / certification –A full-time nurse or medical technician providing health care services.  

Medical Technician -  An allied health professional (working in fields such as therapy, dental hygiene, medical technology, or nutrition) who is 
certified, registered, or licensed by the appropriate state agency in the state in which he or she provides health care services; an allied health 
professional is someone who assists, facilitates, or complements the work of physicians and other specialists in the health car system.   Nurse – A 
licensed practical nurse, a registered nurse, or other individual who is licensed by the appropriate state agency to provide nursing services. 

 
G. Service agent providing or supervising the provision of services to high risk children from low-income communities and families of such 

children  - A full-time employee of an eligible public or private nonprofit child or family service agency who is providing or supervising the provision 
of services to both high-risk children who are from low-income communities and the families of such children.  The borrower may also be providing 
services to adults, but these adults must be members of the families of the children for whom services are provided.  The services provided to adults 
must be secondary to the services provided to the high-risk children.  The department has determined that an elementary or secondary school system or 
a hospital is not an eligible employing agency.  High-risk children under the age of 21 who are low-income and at risk of abuse or neglect have been 
abused or neglected, have serious emotional, or behavioral disturbances, reside in placements outside their homes, or are involved in the juvenile 
justice system. 

 
H. Peace Corps – A borrower is entitled to cancel up to 70 percent of the loan for service as a Peace Corps volunteer or volunteer under the Domestic 

Volunteer Service Act (ACTION program); an authorized official of the Peace Corps or ACTION program must sign the borrower’s cancellation form 
to certify the borrower’s service. Previously, this cancellation was available only to Perkins Loan borrowers, not to NDSL or National Defense Student 
Loan (Defense Loan) borrowers. The cancellation rate per year of service is 
• 15 percent of the original principal loan amount—plus any interest that accrued during the year—for each of the first and second 12-month 

periods of service and  
• 20 percent of the original principal loan amount—plus any interest that accrued during the year—for each of the third and fourth 12-month 

periods of service. 


